Downloading and importing publisher Test Banks into Blackboard

1. Go to the publisher’s web site and log in. (we are going to use Cengage as anexample)
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2. Enter the Author, Title, or ISBN in the form box and select “Search.”
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3. Select the learning materials that you are using and then select “Continue”.
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i@ Accounting 24th Edition
Author:  Carl S. Warren | James M. Reeve | Jonathan Duchac copy; 2012
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4. Once the learning material has been added to your “Bookshelf” then select “Instructor
Companion Site.”
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5. Then select “Blackboard 6/7/8/9 test bank”
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6. At this point, there is typically a “Terms of Agreement” or “License Agreement” statement that
you have to review. READ and agree with the statement to download the testbank.
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Submit |

7. You will then click on the zip file to download the test bank. The zip file will be downloaded to

your computer.

Make sure to keep the following in mind:

1. That you know where the file saved to so that you can upload to Blackboard

2. The zip file is what Blackboard needs to upload the test bank. You do not need to unzip the file.
Additionally, do not select “Open” on the download prompt. Select “Save File or “Save as” depending on your
browser.



Downloadable Blackboard 6/7/8/9 test bank for this product:

To acquire these files you will need to double-click on the archive file to download to vour hard drive. =

Title: Instructor Download
Description: Blackboard 6/7/8/9 test bank to import into school platform.
Size: 821K

Download Now: 0538475005 270359.zip h

Opening 0538475005_270350.zip | 23 |
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[7] Do this automatically for files like this from now on.
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8. Log on to Blackboard and access the course in which you want to upload the test. Expand “Course
Tools” under the “Course Management” section and select “Tests, Surveys, andPools.” Select the “Pools”
section.
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9. Select “Import Pool”,
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10. Click “Browse My Computer” then select the zip file that you downloaded in step 8 followed by
clicking “Submit”



Pool Import

Click Browse to Iocate a file to import.

Attach File Browse My Computer Browse Content Collection
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Click Submit to proceed. Click Cancel to quit.

11. You should then see a message stating that the import is complete.

Pool Import Complete

The package has been processed. The log file is below
Jun 21, 2012 3:50:14 AM - Status: The operation import has completed.

Thursday, June 21, 2012 8:50:14 AM CDT

12. After clicking “Ok” you should then see the test pools that you have justimported.
Page 1 of2

Name MNumber of Questions Date Last Edited

Chapter 10—-Fixed Assets and Intangible Assets 185 June 21, 2012 8:49 AM
Chapter 11—-Current Liabilities and Payrall 183 June 21, 2012 8:49 AM
Chapter 12—Accounting for Partnerships and Limited Liability Companies 194 June 21, 2012 8:49 AM
Chapter 13—Corporations: Organization, Stock Transactions, and Dividends 182 June 21, 2012 8:49 AM
Chapter 14—Long-Term Liabilities: Bonds and Motes 187 June 21, 2012 8:49 AM
Chapter 15—Investments and Fair Value Accounting 142 June 21, 2012 8:49 AM
Chapter 16—5tatement of Cash Flows 167 June 21, 2012 8:49 AM
Chapter 17—Financial Statement Analysis 187 June 21, 2012 8:49 AM
Chapter 18—Managerial Accounting Concepts and Principles 177 June 21, 2012 8:49 AM
Chapter 19—Job Order Costing 178 June 21, 2012 8:49 AM
Chapter 1—Introduction to Accounting and Business 200 June 21, 2012 8:49 AM

If for some reason the import failed, repeat steps 6-13 to ensure that the file downloaded from the
publisher and uploaded to Blackboard properly.
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